Deputy Finance Officer
Town: Town of Yanceyville 
Population: 1900 approximately 
Department: Finance & Administration
Reports To:  Town Manager
Position Type: Full-Time Exempt 
Salary Range: Negotiable / flexible plus competitive benefits
Position Summary
The Town of Yanceyville is seeking a detail-oriented and collaborative Deputy Finance Director. In a small community of 1,900 our finance team is small and agile. This role is a highly hands-on position responsible for executing daily municipal accounting, processing payroll and accounts payable, maintaining the general ledger, and assisting with annual budget preparation and financial audits. The ideal candidate possesses strong governmental fund accounting knowledge and enjoys providing excellent customer service to our residents. This will primarily be a work-from-home position, with occasional in-office attendance as needed.
Core Responsibilities
· Financial Accounting: Maintain the general ledger; prepare and post journal entries; reconcile bank statements, monthly accounts, and investment portfolios.
· Payroll & Benefits: Process bi-weekly municipal payroll; manage state retirement submissions, payroll taxes, W-2s, and employee benefits administration.
· Accounts Payable & Receivable: Verify and process vendor invoices, issue checks, manage cash receipts, and track miscellaneous town revenues.
· Budget & Audit Support: Assist the Finance Director/Town Manager in compiling the annual municipal budget; prepare financial schedules, trial balances, and documentation for external auditors.
· Utility Support: Cross-train to assist or backup staff with utility billing.
· Reporting & Compliance: Assist in preparing monthly financial statements for the Town Council and completing state-mandated financial reports.
Required Knowledge, Skills, and Abilities
· Strong understanding of Generally Accepted Accounting Principles (GAAP) and Governmental Accounting Standards Board (GASB) principles.
· High proficiency in municipal fund accounting software-Black Mountain Software (BMS) and advanced Microsoft Excel skills.
· Ability to work independently, meet strict statutory deadlines, and maintain strict confidentiality.
· Excellent communication skills to explain financial information clearly to residents, department heads, and elected officials.
Education and Experience
· Education: An Associate’s or Bachelor’s degree in Accounting, Finance, Public Administration, or a closely related field.
· Experience: Minimum of 2–4 years of progressive experience in accounting or bookkeeping, preferably within a municipal or county government setting.
· Equivalency: An equivalent combination of education, training, and experience that provides the required knowledge and skills will be considered.
Physical Demands & Work Environment
· This position is primarily performed remotely and requires prolonged periods of sitting, computer use, typing, and other routine office-related activities.
· Occasional travel to the Town Hall may be required to attend meetings, access records or equipment, or perform duties that cannot be completed remotely.
· When working onsite, occasional interaction with the public at the Town Hall counter and lifting or carrying files or materials weighing up to 20 pounds may be required.
To Apply
Please submit a cover letter, resume, and completed Town Employment Application to townmanager@yanceyvillenc.gov. Applications will be reviewed on a rolling basis until the position is filled.

The Town of Yanceyville is an Equal Opportunity Employer.
Applications are available at the Municipal Services Building, 158 E. Church Street, Yanceyville, NC 27379, or online at yanceyvillenc.gov. Completed applications may be submitted to the Town of Yanceyville, P.O. Box 727, Yanceyville, NC 27379, or as directed by the Town.
This job description does not constitute an employment agreement between the employer and employee. It is intended to serve as a guide for personnel actions and is subject to change as the needs of the employer and requirements of the position change.


