
                       

 

 
A quick guide on how to use our new software. 
 

 
 

Click on “Create shipment” to create a new booking.  

 
 
 

Please kindly confirm if the shipment does not contain any of the listed dangerous 

or hazardous goods, by clicking on” Accept” at the bottom right hand corner of the 

page.  

 
 
 
 



                       

 

 

Fill in the collection and delivery details. 
 

 
 
 

Enter the parcel dimensions and weight, parcels can be added individually or in 

bulk. 

 
 

 
 
 
 
 
 

 
 



                       

 

 

Click ‘complete shipment’ blue icon at the bottom right-hand corner of the page. 
 
 

 

 

You can either download the waybill immediately after completing the shipment 
as an option will pop up or click on the specific shipment and find the gear icon 
(Top right hand corner) . Open it, click on ‘Download waybill’. 

 

 

 

 

 

 
 
 
 
 



                       

 

 
 
 
 

This is how the waybill will look, with the waybill number appearing below the 

barcode (Top right-hand corner of the page).  

 

 
 
 
 

You can view tracking events by opening the gear icon of that specific icon. 
 

 

 
 

 
 
 


